
COFFEE MAKER INSTRUCTIONS 

Unlike your standard automatic drip, the BUNN VPS 
keeps a reservoir of hot water and does not need to waste 
time heating up. When plugged in, it’s always at the 
perfect temperature ready to brew a fresh pot of coffee.   

Because it's ready to brew the moment you pour water 
into it, never use the decanter to pour water into the top of the machine.  The 
BUNN VPS comes with a plastic pitcher so you can pour measured water 
into the machine with the decanter in place and never brew coffee on your 
shoes. This also means you'll have to be able to think in ounces. And always 
know where to find the plastic pitcher. 

We'll help you think in ounces: 

• Half a plastic pitcher = 32 ounces = half a pot of coffee. 
• Full plastic pitcher = 64 ounces = full pot of coffee. 
  
ON/OFF Switches (one per warming plate) 
In the ON position, the light beside it will glow red and the corresponding 
warmer plate will keep the coffee hot. In the OFF position, the coffee will be 
allowed to get cold, and the empty decanter will not burn. The machine will brew 
coffee (dispense hot water) whether the switch is ON or OFF! 
 
When brewing with fresh pots of coffee, keep the warming plate turned ON. 
When a pot is empty or the coffee is no longer fresh, turn the switch to OFF. 
 
EZ-STEPS TO BREWING 
 

1. If unplugged, plug the unit in and wait 20 minutes for it to warm up.  
2. Place an empty decanter on the warming plate under the filter basket 
3. Remove the filter basket 
4. Place a filter and the desired amount of coffee in the filter basket 
5. Insert the filter basket (slides under the left side above the decanter) 
6. Fill the plastic measuring pitcher with the desired amount of water 
7. Remove the lid on the top right side of the machine an slowly pour the 

water in.  Replace the lid. 
8. Place the warming plate switch to the ON position 
9. Wait about 2 minutes (or less) and enjoy! 

 

 


